
 
 
 

 
jk"Vªh; izfrj{kkfoKku laLFkku 

NATIONAL INSTITUTE OF IMMUNOLOGY 
v:.kk vklQ vyh ekxZ] ubZ fnYyh&110067] nwjHkk”k bZih,ch,Dl %91&11&26162125] 26177626   QSDl % 

91&11&26162125] 26177626 
Aruna Asaf Ali Marg, New Delhi-110067, Telephones EPABX :26717121-45&26717010-19    Fax :91-11-26162125,26177626 

 
fj;k;rh vodk’k ;k=k vkosnu i= 

APPLICATION FOR LEAVE TRAVEL CONCESSION 
 

1. uke@Name :  
2. inuke@Designation :  
3. ewy osru@Pay(Basic)  Rs. :  
4. ;k=k dh izd`fr ¼x`g uxj@Hkkjr esa dgha 

ij½@Nature of  LTC (where Home Town or All 
India ) 

:  

5. CykWd o”kZ@Block year :  
6. LFkku dk uke ¼tgka tkuk pkgrs gSa½ @Place 

to be visited 
:  

7. ,d rjQ dk ,dy fdjk;k yxHkx@ 
Approximate one way single train/bus fare Rs. 

:  

 
8- O;fDr;ksa ds uke tks ;k=k iz;kstu ds fy, izLrkfor gSa%  
Persons in respect of whom LTC is proposed to be availed: 
 
dz- 
la-
@S.No. 

uke/Name vk;q/Age laca/k@Relationship 

2-    
3-    
4-    
5-    
6-    
7-    

 
mijksDr lHkh ifjokj ds lnL; esjs lkFk jgrs gSa vkSj eq> ij vkfJr gSaA  

All my above family members are staying with me and are wholly dependents on me. 
 
9. vkxs dh ;k=k dh izLrkfor frfFk@   

Date of proposed onward journey 
:  

10. ekaxs x;ss vodk'k dh izd`fr ¼;fn deZpkjh ;k=k 
djuk pkgrs gSa½ ¼vodk’k ds fy, vkosnu layXu 

djsa½/Nature of leave applied for (only in case the 
official undertakes the journey) (leave application may 
be enclosed) 

:  

11. esjh iRuh@ifr lsokjr ugha gS/My spouse is not 
employed  

:  

12. esjh iRuh@ifr] esa lsokjr gS/My spouse is employed 
in 

:  

13. mUgksaus Lo;a vius fy, ;k ifjokj ds fdlh Hkh laca/kh ds fy, ;g vodk’k fj;k;r ;k=k ugha fy;k 
gSA/And the concession has not been availed of/by him separately for himself/herself or for any of the family 
members for the concerned block. 

 
 
fnukad/Date  

deZpkjh dk gLrk{kj/Signature of the Employee 
--------------------------------------------------------------------------------------------------------------------------------------------------- 

dk;kZy; iz;ksx ds fy,@ FOR OFFICE USE ONLY 
MkW-@Jh@Jherh@ Dr./Mr./Ms. -----------------------------------------------------inuke@Designation------------------------------- ekaxh x;h 
mijksDr vodk’k ;k=k fj;k;r ds fy, gdnkj gSa@is entitled to the LTC as applied above. 

d`Ik;k Lohd`fr iznku dh tk,@ May kindly be Sanctioned 
 
iz’kklfud vf/kdkjh@izca/kd@AO/Manager   ofj”B izca/kd@funs’kd@Senior Manager/Director 
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