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;k=k HkRrk fcy  

Travelling Allowance Bill 
 

LFkkiuk-------------------------------------------------------- dk ekg-------------------------------------------------------------------------20--- dk ;k=k HkRrk fcy 

TRAVELING ALLOWANCE BILL OF THE ESTABLISHMENT OF …………………………. FOR THE MONT OF ...………….……..20 
Ukke --------------------------------------------------------------------------------------------------------- inuke------------------------------------------------------------------------------ 

Name…………………………………………………..  ………………………Designation………………………………………………………. 
ewy osru :- ----------------------------xzsM is :------------------------------dqy jkf’k-------------------------eq[;ky;------------------------------------------------------ 

Basic Pay Rs. …………………….Grade Pay…………………….Total Rs. ………………. Head Quarters……………………………………… 
;k=k dk mn~ns’;-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Purpose of Journey……………………………………………………………………………………………………………..................................... 
lanHkZ- dk;kZy; vkns’k la- -------------------------------------------------------------------------------------------------------------------------------------------------------}kjk 

Ref : Vide Office No. ………………………………………………………………………………………………………….............   
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;k=k vkSj Bgjko ds C;kSjs@  
Particulars of Journey & halts 

;k=k dk 
izdkj 
jsy@lM++d@ 
gokbzZ ,oa 
Js.khZ@ Kind of 
Journey 
Rail/Road/Air 
&Class 

Dqy 
fdeh-@ 
No. of 
Kms. 

okLrfod 
fdjk, dk 
Hkqxrku@ 
Actual fare 
paid 

nSfud HkRrk@ Daily Allowance dqy :-@ 
Grand total Rs. 

vfHk;qfDr;ka@ 
REMARKS 

fnuksa 
dh la- 
No. of 
Days 

nj@Rate jkf'k@ 
Amt. 

izLFkku@ Departure vkxeu@ Arrival 
fBdkuk frfFk ?ka- 
Station   Date  Hrs. 

fBdkuk frfFk ?ka- Station   
Date  Hrs.. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

ADMN. BRANCH 
iz'kklu foHkkx 

Journey Verified 
;k=k lR;kfir 

 
 

:i;s ikfjr----------------------------------  izca/kd ¼foRr½         vkosnd ds gLrk{kj 
Passed for Rs. ……………………  Manager (Finance)       Signature of Claimant  
  

    dqy nkok jkf’k----------------------------------------------------- 
Hkqxrku :---------------------------------            vuq-v-@iz’kk- v-           Total Claim Rs. ……………………………………. 
Pay Rs. …………………………...  SO/Admn. Officer  

 
vfxze jkf’k ls NwV :- -------------------------------------- 
Less Advance Rs……………………………………. 
dqy ns; jkf’k@olwyh ;ksX; jkf’k---------------------- 
Net Amount Payble/recoverable  Rs…………………. 

 
Okfj”B izca/kd     funs’kd                                         ;k=k ds ;krk;kr HkRrk fcy ds fy, izek.k i= i’p i`”Bkafdr gSA 
Senior Manager    Director        N.B. : Certificates for Tour  T. A. Bills overleaf 
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;k=k HkRrk ds fy, izek.k i= 
CERTIFICATES FOR TOUR T. A. BILLS 

 
izekf.kr fd;k tkrk gS fd % 
Certified that : 
 
1. eSaus okLrfod :i ls ;k=k HkRrk fcy esa nkok dh xbZ Js.kh esa gokbZ@jsy@cl }kjk ;k=k dh gSA  
    I actually travelled by Air/Train?Bus by the class of accommodation as claimed in the T.A. Bill. 
2. eSa jfookj o vU; vodk’k ds fnuksa esa dsoy jpukRed dk;Z ds fy, gh ugha cfYd okLro esa f’kfoj esa jgk@jgh gwa] ftlds fy, eSaus nSfud   
  HkRrk dk nkok fd;k gSA   
    I will actually and not merely constructively in camp on Sundays and other Holidays during the period for which daily allowance has been claimed.  
3.  fcy esa ftl vof/k ds fy, nSfud HkRrk Hkqxrku dk nkok fd;k x;k gS] ml nkSjku eSa fdlh fnu vkdfLed vodk’k ij ugha Fkk@FkhA  
     I was not on casual leave on any day for which daily allowance has been charged in the bill.  
4.  esjh tkudkjh vkSj fo’okl esa lM+d ekxZ ls nwjh] ftlds fy, lM+d fdyksehVjokj HkRrk dk nkok fcy esa fd;k x;k gS lgh gSA   
    The distance by the road for which road mileage allowance has been claimed is correct to the best of my knowledge and belief.  
5. ftu Bgjkoksa ds fy, nSfud HkRrk dk nkok fd;k x;k gS mu LFkkuksa ij :duk dk;Z ds fuoZgu ds fy, t:jh FkkA  
    The halts for which daily allowances have been claimed were necessitated by the performance of duty at the  place of halts.  
6. ;k=k lkoZtfud fgr esa dh xbZ Fkh vkSj blds fy, ljdkjh okgu dk mi;ksx ugha fd;k x;k Fkk] ftlds fy, lM+d ekxZ dk O;; dk nkok   
  fd;k x;k gSA  
    The journey were performed in the interests of  public service and no Government transport was utilized for journeys for which road mileage has been   
    claimed.  
7.  eSa vius iM+ko ij jktdh; vfrfFk Fkk@Fkh@ugha Fkk@Fkh ------------------------------------------------------------------------------------ vkSj Hkkstu ,oa vkokl jktdh;  
  [kpZ ij@Hkkjr ljdkj ds [kpZ ij ;k fdlh vU; laxBu }kjk miyC/k djk;k x;k Fkk@ugha djk;k x;k FkkA  
      I was/was not treated as State  Guest during my halt at…………………………………………………….and was/was not provided with boarding and   
      loding/loding only at State expence/ at the expence of the Government of India or other organization. 
8.   bl ;k=k ds fy, okilh fVdV miyC/k ugha FkkA  
      No return tickets were available for this journey.   
9.   okilh fVdV miyC/k Fkk] ysfdu [kjhn ugha ldk D;ksafd okilh dh ;k=k ml vof/k esa gksus dh laHkkouk ugha Fkh] ftl le; esa fVdV   
  miyC/k FkkA  
     Return tickets were available but were not purchased because the return journey was not expected to be performed with in the period for which tickets    
     were  available.  
10.  ;k=k fdlh vU; okgu ls fcuk fdjk;k Hkqxrku ds ;k blds pyus dk [kpZ fn, ugha dh xbZA  
       The journey was not performed in any other vehicle without payment of its hirecharges or incurring its running expenses.  
 
 
 
 
 
 
 
 
 
 



 
 
 
11.  eSa ------------------------------ls --------------------------------------------------rd--------------------------------------------------------------------esa------------------------------------------------------------  
      ¼fnukad½             ¼fnukad½                     ¼gksVy@izfr”Bku dk uke½ 
   --------------------------------------------------------------------------------------esa :dkA 
             ¼LFkku dk uke½ 
  
       I stayed from ………………………….to……………………………….at .………………………………..……at…………… ………… …  
                                            ( Date)                                         ( Date)                   ( Name of Hotel/Establishment) 
 
      … … …………………………………………………………………………. 
                               ( Name of Place) 
 
 tks fu/kkZfjr ”kqYd nj esa Hkkstu@jgus dh O;oLFkk miyC/k djkrk gSA  
   Which provides boarding/lodging at Scheduled Tariffs. 
 
  dsanz&----------------------------------------------------------                        gLrk{kj-------------------------------------------------------- 
  Station :   -----------------------------------------                                                            Signature :………………………………….. 
 
  fnukad  @  @20                                         inuke-------------------------------------------------------- 
  Date :       /     /20                                                                                                       Designation :………………………………. 
 


