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CIRCULAR 

It has been noticed during scrutiny of the self-appraised APARs submitted by the individuals 
that in some cases, the individuals have either left some columns blank or made changes in the 
format and / or deleted the sections in respect of which they had “NIL” information to provide. 

2. In this connection reference is invited to the instructions contained in Part-2 (Self appraisal) 

of APAR forms circulated for 2021-22 which are reproduced below: 

(i) No column in the APAR form should be left blank. In case there is no 
information to provide, please write ‘NIL’; 

(ii) Please fill the self appraisal in the prescribed format without making any 
change or deleting any entry/column/item heading. 

3. Any change in the APAR form defeats the very purpose of maintaining objectivity in 
assessment which might have a bearing in the future on occasions of confirmation, promotion, 

selection for deputation etc. 

4. Accordingly, all are requested to kindly take note of it and fill the self appraisal in with due 
care and attention. The discrepancies noted in each case will be informed by the APAR cell to 
the concerned individual for rectification/ re-submission, as the case may be. 

5. Cooperation of all will be solicited. 
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