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OFFICE ORDER Amn A )
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A reference is invited to the Institute’s Office Order no. Admn(P)/2.5.0/3546 dated
28.12.2018, vide which the existing APAR mechanism was implemented in the Institute.

2. In order to wuse this mechanism as a tool for development of the
Scientist/Officer/Employee, it has been decided with the approval of the Competent Authority to
henceforth provide a copy of APAR report of the concerned individual from the year 2020-21

onwards.

3. In case any individual desires to represent against any factual observation with respect to
assessment in terms of attributes, work output etc., made in the APAR, he/she may do the same.
However, the representation/s on the basis of any subjective assessment of the Reporting and
Reviewing Authority shall not be entertained. The representation/s, if any may be sent in a sealed
envelope to the APAR cell within a period of 15 days from the date of receipt of copy of APAR
report by the individual. In case no representation/s is received within a period of 15 days, it shall

be deemed that an employee has no representation to make and the APAR report shall be treated

as final.

4. Representation/s, if any, shall be examined objectively by the Representation Committee
which after due consideration may reject or accept and modify the APAR, as the case may be and
the recommendations of the Representation Committee shall thereafter be put up for approval of

Competent Authority whose decision shall be final in this regard.

3 The decision of the Competent Authority and the final grading shall be communicated to
the concerned individual within a period of 15 days of receipt of decision of the Competent

Authority by the APAR cell.

This issues with the approval of the Competent Authority.

(Dr. D.K/Vashist)
Senior Manager
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