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NATIONAL INSTITUTE OF IMMUNOLOGY 

ARUNA ASAF ALI MARG, NEW DELHI-110067 

(Finance & Accounts Department) 

No. F&A/Medical/2020 
-Dated- June 30, 2020 

CIRCULAR 

Finance and Accounts department is processing employeeg claims for reimbursement of 

medical expenses incurred by them. Most of the employees are aware of rules and guidelines 

concerning OPD/ IPD treatment. Still it has been noticed that few are unaware about 

certain rules of reimbursement due to which a huge amount is being deducted from their 

claimed amount. Therefore I am are sharing few DO's and Don'ts concerning to treatment 

and submission of claims for information of all. 

1. Employees and their family members should consult preferably our Institute's 

medical consultant Dr. Vineeta Vishwabandhu (MD-medicine) unless otherwise 

necessary. 

2. Admin-II has empanelled many reputed Hospitals for giving OPD/ IPD treatment 

on CGHS rates. Hence employees should be aware of the same and avail their 

services. It is necessary for employees to carry their Medical cards with them 

when they visit the hospitals those empanelled by NII on CGHS rates. 

3. Arrangements have been made with many reputed Path Labs such as Dr. Lal Path Lab 

to charge CGHS rates for Lab tests, X Rays etc. These rates are very low as 

compared to their normal rates and hence employees to make sure that the Lab 

should mention NII name when issuing the Bills. Further employees to avail the 

services from their own branches gnly and not from Franchises who are not 

authorized to charge CGHS rates. If any employee avails services from any 

Franchise, his claim will be reduced to CGHS rates. 

4. If employees have to take consultation from private Doctor, they should ensure 

that the Doctor is well qualified and possess recognized degree such as MBBS and 

MD etc. with Registered Medical Practioner no and the prescription should bear full 

signature with rubber stamp containing name, degree and registration no. 

5. Employees to note that Doctor's consultation charges can be reimbursed only on 

production of ‘Pucca’ receipt i.e. Printed receipt with serial number, name and full 

address of clinic/ Doctor. 

6. Vitamins and Nutritional supplements are not normally permissible except when 

necessary such as while taking Antibiotic. When in doubt please counter check. 

7. Skin and Hair treatment cost is not reimbursable except in case of bacterial 

infections. 

Dental treatment and procedure is restricted as per CGHS guidelines. 

9, For any major surgery the employees should contact CGHS empanelled Hospitals and 

avail packages as per CGHS rate list. 

10. Ayurvedic /Unani_and Homeopathic medicines are restricted and only basic 

medicines are reimbursable as per Government list. 

11. Cost of Stent and other items like knee replacement, lens in case eye surgery etc 

are restricted as per rates notified by Central Government from time to time. 

Hence please adhere to CGHS guidelines. 

|For any clarification/ query please contact the Accounts branch in advance. | 
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( Dr. & K Vashist) 

Senior Manager  
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